Third Presbyterian Church

Custodian Needed

Job Title:  Church Custodian
Job Purpose: The maintaining and improving of the building and property for Third Presbyterian Church. 
Hours:  Base hours:  Sunday– Thur. 8:00 AM – 12:30 PM.  Extra afternoon or evening hours for seasonal maintenance and events as needed

Compensation: $TBD   Average 25 hours per week.  Paid vacation and sick/personal days, as referenced by the non-exempt employee status in the Third Presbyterian Personnel Manual. No medical or dental benefits included.  Paid bi-weekly.

Duties: 
Maintenance—of the boiler and steam heating system, the air conditioners, church equipment, general electrical and plumbing repairs, yearly flooring and carpet care

Grounds keeping—upkeep of the church exterior including lawn care, shrub maintenance and snow removal

Custodial—responsible for routine cleaning duties and ordering of custodial supplies
Event set-up—responsible for arranging furnishings for meetings, events, weddings and funerals

Administrative—notifies Program Coordinator of supply needs and building security issues and suggests and implements improvements to custodial and church maintenance when appropriate
Organizational Relationship: Reports to the Program Coordinator as supervisor.

Head of all the church staff is the pastor. Works closely with trustees in the maintaining and improving of the building and property. Attends Trustee meetings as appropriate.
Qualifications/Training: Responsible, takes initiative, demonstrated ability to identify custodial and maintenance needs, flexible, ability to relate well to a broad range of people, physically prepared to handle heavy tasks and maintenance

Education: High School diploma required
Experience: 3+ years in industrial/commercial building maintenance
Competencies and skills: Ability to meet the specifics mentioned under job summary
To apply:
No walk-ins or phone calls please.



Fax resume to:

1-815-962-9133



E-mail resume to:
thirdpreschurch@yahoo.com


Mail resume to:
Attn:  Elaine Jacoby
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